Basic Ordering Workflow – YBP PromptCat Process
We have a collection development model at Kent State University that features librarians as liaisons to departmental selectors.  We could have designed this process so that staff outside of Technical Services fill out selection screens on GOBI.  Here at Kent it is primarily Acquisitions staff who provide this data.
After faculty and liaisons send order requests to the Acquisitions department, Acquisitions staff:

· Select bibliographic citations in GOBI and fill out the GOBI Smart screen.

· Process the selections on the GOBI Website and create a file of GOBISelect records for export to YBP’s ftp site.

· Pick up the file from the ftp site and load it into III.

· Brief bib records and full order records are created by the process.

· Check for duplication

· Order transmitted to YBP via BISAC email [item is only now on order].

· YBP sends order acknowledgement.

· When an order is ready to ship to the library, YBP sends an electronic manifest of titles to PromptCat. This manifest contains information about the title ordered as well as information for the order, item and invoice line records.

Basic Receiving Workflow – YBP PromptCat Process
· YBP ships books to the library

· Library picks up file of PromptCat records from OCLC’s ftp site and loads into III, matching off of order record number.  Items, invoice lines (and maybe) order records are loaded as bibliographic record is overlaid

· Acquisitions staff check / validate bib records and associated records
· Check titles against invoice

· Add received date to order record

· Add barcode to book and scan into item record

· Print labels

· For no matches (PDR received) search OCLC again

· Remaining non-matches routed to OCLC TechPro

· Once all titles have been checked the electronic invoice is posted
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